Request for Proposal

Student Transportation Services

The Bayless Consolidated School District

St. Louis, MO  63123

The Bayless Consolidated School District is seeking proposals for Student Transportation for three years beginning July 1, 2010 through June 30, 2013. 

In order for a proposal to be considered, it must be submitted covering all requirements identified in the package to John Stewart by 2:00 p.m. on Tuesday, January 5, 2010 at the Bayless School District’s Administrative Offices located at 4530 Weber Road. 

The bidder hereby declares understanding, agreement and certification of compliance to provide the items and/or services, at the prices quoted, in accordance with all terms and conditions, requirements, and specifications of this RFP.  The bidder further agrees that the language of this document shall govern in the event of a conflict with his/her bid.  The bidder further agrees that upon receipt of an authorized purchase order or when an authorized official of Bayless countersigns this document a binding contract shall exist between the bidder and Bayless.  This document combined with final proposal and its required submittals shall comprise the binding contract.

SIGNATURE REQUIRED BY BIDDER

	AUTHORIZED SIGNATURE


	DATE
	 

	PRINTED NAME


	TITLE

	COMPANY NAME

	MAILING ADDRESS



	CITY, STATE, ZIP



	
	FEDERAL EMPLOYER ID NO.



	PHONE NO.


	FAX NO.
	E-MAIL ADDRESS


NOTICE OF AWARD 

	ACCEPTED BY BAYLESS AS FOLLOWS:



	SIGNATURE
	CONTRACT PERIOD

	PRINTED NAME


	DATE


	TITLE


1. INTRODUCTION & GENERAL INFORMATION

1.1 Introduction

This document constitutes an invitation for competitive, sealed Request for Proposal for the provision of bus transportation services as set forth herein.  Throughout this document the terms Bid, Proposals, and RFP are to be used interchangeably and interpreted to mean a Request for Proposal.   Questions about this RFP should be directed to John Stewart, CFO, Bayless Consolidated School District, 4530 Weber Road, St. Louis, MO  63123 (314) 256-8604.

1.2 Organization

This document, referred to as a Request for Proposal (RFP) is divided into the following parts:

1. Introduction and General Information

2. Contractual Requirements

3. RFP Submission Information
4. Exhibits & Pricing Form

 1.3 Background Information

1.3.1
The Bayless School District encompasses 3.5 square miles in south St. Louis County.  The District has 1 High School, 1 Junior High, 1 Intermediate school and 1 Elementary building located on the same campus, with a student population of about 1,625. 

1.3.2
The District desires to provide transportation services for designated students to and from school and on various athletic, activity and field trips under the statutes and regulations of the State of Missouri and the policies of the Board of Education.

1.4   Present Operation

1.4.1
The school district operates from mid to late August until end of May for 174 days.  Approximately 6 of these days are early dismissal for the whole district. In addition, another 6 days are early dismissal for grades 7-12 only during exam schedule in December and May. No transportation is provided for summer school. School day times are shown below.

     Grades          Start                           Regular Dismissal       Early Dismissal

                  7-12             7:30 a.m.                                2:30 p.m.                11:30 a.m.

                  K-6              8:15 a.m.                                3:15 p.m.                12:15 p.m. 

1.4.2 Currently the district utilizes 6 full size buses (12 rows) that run relatively the same routes for grades 7-12 and then again for grades K-6.  Annual route miles are approximately 56,000 and field trip/activity bus miles are approximately 10,000 miles.  2009-2010 # students per bus route is as follows:
                            Bus #                      K-6 Students                            7-12 Students

                              1                                51                                                45
                              2                                71                                                48
                              3                                45                                                63
                              4                                48                                                65
                              5                                58                                                46
                              6                                68                                                50
1.4.3 Transportation services are made available to all students, grades Kindergarten through Twelve, who live beyond one (1) mile from their respective schools and students that live less than one (1) mile from their respective schools but in an area having been declared by the District to be hazardous to pedestrian traffic. Currently approximately 658 students have submitted transportation request forms to the district.

1.4.4 For each student, the transportation is from his/her school and a point at, or reasonably near his/her residence.  Each student arrives at his/her school within a reasonable time span.
1.4.5 School bus contractor provides after school activity transportation services for sports, band, dance, poms, etc. The schedule of these activities is provided prior to each season.
1.4.6 School bus contractor provides midday transportation services for field trips on an as needed basis.
1.4.7 An attempt has been made to provide accurate and up-to-date information.  Bayless does not warrant or represent that the information provided herein reflects all existing conditions related to this request for proposal.  Further, Bayless does not guarantee future needs will be comparable to past years.
2.   CONTRACTUAL REQUIREMENTS

2.1 General Transportation Requirements

2.1.1 The contractor must provide transportation services in accordance with the provisions and requirements specified herein.

2.1.2 If a school bus is operating ten (10) or more minutes late, the contractor will notify Bayless immediately.

2.1.3 The contractor must coordinate all services with Bayless Transportation Office located in the Superintendent’s offices at 4530 Weber Road, St. Louis, MO  63123.

2.1.4 The contractor will conduct emergency school bus evacuation drills once per semester for all students in grades K-12.  

2.1.4.1 The first drill must be conducted prior to October 31 and the second drill must be conducted prior to March 31.  The drill must be conducted under the direction of supervisory personnel and must include instruction and practice in the location, use and operation of the emergency door, fire extinguisher and first aid kit; opening windows in case of fire or accident; and in vacating the bus quickly through the emergency door, service door or both.  The contractor will notify Bayless of the planned date for drills.

2.1.4.2 Following completion of each evacuation drill, the contractor will submit to Bayless a written listing of the run identification, date, time and place of evacuation drill.  Failure to conduct such drills may result in a penalty of not more than 5% of the total invoice for October and/or March.

2.1.5 The contractor’s bus drivers will complete bus count sheets provided by the district during the times specified by Bayless and/or any other reports required by Bayless or other regulating authority.  These forms will be signed and submitted to the District transportation office upon completion.

2.1.6 The contractor must have all buses under the contract available to provide services no later than August 10 annually.  The exact start and completion dates shall be determined by Bayless each year.

2.1.7 Unless otherwise approved by Bayless, the contractor shall not transport an individual on the bus while transporting students with the exception of the driver, driver supervisor, driver trainee(s), or safety personnel.  In accordance with RSMO 569.155, access to all school buses is limited to authorized riders and staff.  All staff and bus drivers shall report any instances of “trespass on a school bus” to appropriate personnel and law enforcement agencies.

2.1.8 Contractor must submit as part of this proposal their overall security and emergency response plans.

2.1.9 Contractor and drivers will follow all transportation procedures established by Bayless. Current procedures and student expectations are included as Exhibit C of this RFP.  Failure to comply may result is a $25 charge per occurrence.

2.1.10 Bayless will provide the contractor with basic route information and addresses of current known pickup locations.  Contractor will refine the basic runs and develop route itineraries that are efficient, accurate and usable.

a.  Contractor will furnish route itineraries to Bayless before transporting students.

b. Bayless will provide each driver with a listing of student names, grades, addresses and assigned pick-up locations.

c. A current route itinerary and student listing will be on each school bus while transporting students.

d. Drivers will not deviate from the route itineraries without prior approval from Bayless.

e. Contractor is encouraged to submit route changes, which add safety and efficiency.

2.1.11 Contractor will conduct dry runs of all routes prior to transporting students.  

a. The driver assigned to the route will perform the dry run.

b. Bayless will retain the right to establish the date(s) for the dry runs.

c. The contractor will not be compensated for dry runs.

d. Contractor will continue to conduct dry runs until Bayless is satisfied with the routes timing.

2.2 Personnel Requirements

2.2.1 Contractor must supply administrative personnel who have demonstrated, through previous assignments, the ability to assume the responsibilities associated with administering a transportation program similar to the one encompassed by this contract.

2.2.2 The contractor must supply sufficient, qualified mechanics to maintain all of the buses in a safe and proper mechanical condition for efficient operation.

2.2.3 Contractor must supply all drivers who operate the school buses.  All such drivers must:

2.2.3.1 Be licensed in accordance with all applicable Federal, Missouri and State Board of Education laws, regulations and policies.

2.2.3.2 Have a good driving record as verified by a license check with the Missouri Department of Revenue.  The contractor shall verify each driving record upon employment and then every 6 months no later than August 15 and February 15.  Such records shall be placed into the driver’s file.

2.2.3.3 Not have accrued more than 4 moving violations for any reason in the last 3 years or have had a DWI or controlled substance related violation within the last 10 years.

2.2.3.4 Be of good moral character.  No person shall be employed to provide service where the report of criminal history convictions, as obtained through the Missouri State Highway Patrol (and/or the persons State of Residence), indicates the person has been convicted of a felony or misdemeanor as specified in section 302.272 RSMO.  The contractor will verify each driver’s criminal record upon employment and every 6 months thereafter no later than August 15 and February 15 with the Missouri State Highway Patrol.  Such verification will be placed in the driver’s file.

2.2.3.5 Have an annual medical examination by a physician licensed in medicine or osteopathy in the State of Missouri that indicates the driver has no limiting conditions for the safe operation of a school bus as well as being drug/alcohol free, and meets all qualifications as set by the Department of Revenue and DESE.  

2.2.4 The contractor shall evaluate the performance of each driver at least once each school year.  The evaluation shall include, but not be limited to, observing the driver’s driving practices with respect to safety, mechanical operation, and conformance with applicable laws, rules, and regulations, including adherence to published routes and time schedules.  At Bayless’ request, the contractor will provide summary of each driver evaluated with copies of the reports being placed in the driver’s personnel file along with any re-training records if required.

2.2.5 Contractor must ensure that each driver is adequately trained before transporting students.  Such training shall include, at a minimum, all of the following:

2.2.5.1 Minimum of 12 hours of classroom training in the safe operation of a school bus with at least two hours dedicated to conflict/human relations training.  The behind the wheel instruction shall be a minimum of 8 hours with the driver trainee in control of the school bus.  

2.2.5.2 Each driver shall possess a minimum of 8 hours of in-service training on the safe operation of a school bus annually.  The contractor shall also conduct regular training for management and support personnel as well as drivers including but not limited to, safety, discipline, emergency procedures/first aid, operational procedures, human relations, defensive driving and state regulations/Bayless procedures.

2.2.5.3 The contractor shall provide an annual listing of scheduled training sessions and topics to Bayless.

2.2.6 The contractor shall have a written training program for all drivers.  Such program should be similar to the Missouri School Bus Driver Training Program.  A detailed overview of this training program should be submitted with this RFP.

2.2.7 The contractor shall have a company policy addressing proper dress code for employees.  Drivers must not wear attire that might be considered offensive.

2.2.8 Contractor shall have a company policy requiring each driver to have in his/her possession a photo ID badge containing facial photograph, employee’s full name and the name of the bus company.

2.2.9 The contractor shall maintain on all employees records that demonstrate all personnel requirements of the contract have been met.  Bayless reserves the right, upon request, to review the contractor’s personnel and training files.

2.2.10 Bayless requires that transportation service be provided without disruption.  Therefore, as a condition of this contract, the contractor must include in its collective bargaining agreement, if any, with its bus drivers, a prohibition against strikes, work stoppages, slowdowns or any other disruptive activity by the employees and a prohibition against a lockout by the contractor.  In the event of any disruptive activity by the contractor or contractor's employees, the contractor shall be obligated to provide transportation services for Bayless.

2.2.11 Bayless takes bus and child safety very seriously.  Failure to comply with all of the above personnel requirements may result in liquidated damages in the amount up to 5% of the highest month’s invoice for the current school year.

2.3 School Bus & Equipment Requirements
2.3.1 The contractor must provide school buses that, at a minimum, complies with the following

2.3.1.1 School buses must meet or exceed all applicable Federal Motor Vehicle Safety Standards and the requirements of the current Missouri Minimum Standards for School Buses.

2.3.1.2 School buses must satisfy all city, county, and state licensing and inspection requirements and display a current State Motor Vehicle Inspection Sticker.

2.3.1.3 School buses must be maintained in a clean, safe and proper mechanical condition with maintenance records available to Bayless upon request.

2.3.1.4 The average age of all buses shall be no more than 5 years with no school bus being more than 11 years old.

2.3.1.5 Bayless reserves the right to remove any bus for any reason that may not project a positive image of the Bayless School District.

2.3.1.6 At all times, school buses must be equipped with approved signs, provided by the contractor, that indicate to the students the route number.

2.3.1.7 The school buses must be equipped with a two-way radio communication system that allows communication between the contractor’s terminal and the driver. The radio system shall have adequate power and repeater system to allow communication between the terminal and the driver anywhere in the St. Louis City and/or County.

2.3.2 The contractor shall maintain adequate spare school buses to ensure continuity of services if a breakdown occurs.
2.3.3 Upon request, the contractor will provide buses capable of handicap transportation for extra trips and/or regular daily transportation.

2.4 Payment & Invoicing Requirements

2.4.1 The contractor shall be reimbursed for regular routes at the applicable fixed price stated on the Pricing Form.  Invoices for regular route services should be submitted no later than the 10th of the month for the previous month’s services.

2.4.2 Invoices for activity/field trips should be separate for each trip and submitted no later than the 10th of the month for the previous month’s services.

2.4.3 Invoices are approved for payment at the monthly Board of Education meeting usually held the 3rd Wednesday of the month.  Occasionally, the meeting is the 4th Wednesday of the month.  Checks for payment will be mailed following approval at the board meeting.

2.4.4 There will be no late charges or other fees assessed to Bayless as a result of invoices not being received timely or on any invoices in dispute.

2.4.5 The contractor agrees and understands that all expenses associated with the provision of services are included in the firm, fixed prices stated on the Pricing Form.  The contractor shall not be entitled to any other form of reimbursement unless specified otherwise in this RFP.

2.5 Other Requirements

2.5.1 The contractor shall report all incidents and/or accidents to Bayless immediately.  A written report of accidents shall be filed with Bayless within 3 days of the accident on the State School Bus Accident Report Form.

2.5.2 If student injuries result from a bus accident, and the injuries sustained require the student(s) be transported to a medical facility, the contractor shall dispatch a supervisor, immediately, to the medical facility and stay until such time that the injured student(s) is admitted to the facility or released to a parent/guardian.  The supervisor must communicate with the bus terminal in a timely manner and in such a way to keep Bayless and parents updated of the situation and status of any injured student(s).  Driver and/or supervisor shall fill out a seating chart with all students’ names that were on board.

2.5.3 The contactor shall without charge compile, complete, and submit to the District the following data and reports on forms as prescribed by the District: (A) all data necessary for completion of the Missouri Department of Elementary and Secondary Education application for State Transportation Aid, (B) an accurate count of student passengers on each bus route on specific days designated by the District, and (C) any and all other data or reports required and requested by the District. 

2.5.4 The contractor must comply with all relevant laws and rules of the State of Missouri.  A guide reference is the applicable provision of the current Missouri Pupil Administrative Handbook and Missouri Minimum Standards for School Buses.

2.5.5 The contractor understands that the District or the Board of Education may make transportation modifications that may increase or decrease bus requirements during the length of this contract.  Contractor will be notified of any such modifications in the form of a contract amendment as soon as firm changes are known.

2.5.6 Contract period/contract/cancellation

2.5.6.1 The original contact period shall be July 1, 2010 through June 30, 2013 (3 years).  With mutual agreement by both parties, the contract may be extended for a period of three years.  The contract does not bind nor purport to bind Bayless for any contractual period in excess of board approved funding.  Should funding become unavailable to operate this agreement in whole or in part, Bayless shall notify the contractor within 60 days of cancellation or modification of this agreement.

2.5.6.2 The contract for Student Transportation Services shall be comprised of this document, all RFP submittals, letters accompanying the RFP and any amendments that may be generated throughout the term of this agreement.  It is understood that this document may require amending and should this occur, the parties will jointly record such amendments and these amendments will become part of the Agreement.

2.5.6.3 The contractor shall notify Bayless in writing of any change of ownership or control of the company prior to such change.  If ownership or control of the contractor changes during the term of this agreement, Bayless reserves the right to cancel or terminate this Agreement if such change is not in the best interest of Bayless. Any assignment of this Agreement must be pre-approved by Bayless.

2.5.7 Contractor Liability/Indemnity

2.5.7.1 Contractor shall be responsible for any and all injury or damage as a result of the contractor’s negligence involving any equipment or service provided under the terms, conditions, requirements and specifications of the contract.  In addition to the liability imposed upon the contractor on account of personal injury, bodily injury (including death), or property damage suffered as a result of the contractor’s negligence, the contractor assumes the obligation to save and indemnify Bayless including its directors and employees, from every expense, liability or payment arising out of such negligent act.  The contractor also agrees to hold Bayless, including its directors and employees harmless for any negligent act or omission committed by any subcontractor or other person employed by or under the supervision of the contractor under the terms of the contract.

2.5.8 Insurance

2.5.8.1 The contractor shall understand and agree that Bayless cannot save and hold harmless and/or indemnify the contractor or employees against any liability incurred or arising as a result of any activity of the contractor or any activity of the contractor’s employees related to the contractor’s performance under the contract. 
2.5.8.2 Therefore, The Contractor shall at all times when this contract is and remains in force or while any services are being performed hereunder for the District during the term of this Contract, provide and maintain such policy or policies of public liability insurance coverage as will protect it and the District from all liability arising from or out of the service to be performed under this Contract, with limits of liability of not less than $1,000,000 for bodily injury of any one person, or not less than $15,000,000 for any one occurrence and of not less than $500,000 for damages to property from any one occurrence.  The Contractor shall cause the District, its Board of Education, the Superintendent and its employees to be named and covered as additional insured parties in such policy or policies of insurance, and shall promptly pay all premiums required to be paid in order to keep such policy or policies of insurance constantly in force.  The underwriter for such insurance coverage shall be subject to the approval of the District and such underwriter shall be required by the Contractor to furnish the District with certificates of insurance for each such policy and to notify the District by certified mail of any changes in coverage or of its intent to cancel any such policies at least thirty (30) days before any such action is contemplated.

2.5.8.3 In addition to the insurance coverage provided for in the preceding paragraph, the Contractor shall and hereby agrees to indemnify the District, Board of Education, the Superintendent and the Superintendent’s agents, and to hold them harmless from and against all losses and damages, including the cost of defending or prosecuting any claims on such account, suffered or resulting from any failure, omission, or breach on the part of the Contractor in the performance of this contract.

2.5.8.4 Duly certified certificates of this insurance coverage shall be annually furnished to the District by July 1st.

2.5.9 Contractor Status

2.5.9.1 The contractor represents himself to be an independent contractor offering such services to the general public and shall not represent himself or his employees to be an employee of Bayless.  Therefore, the contractor assumes all legal and financial responsibility for taxes, FICA, employee fringe benefits, workers compensation, employee insurance, minimum wage requirements, overtime, etc, and agrees to indemnify, save, and hold Bayless its directors and employees harmless from and against any and all loss, cost (including attorney fees) and damage of any kind related to such matters.

2.5.10 Force Majeure

2.5.10.1 In the event the contractor is unable to provide transportation services as specified herein because of acts of God, fire, riot, war, picketing, civil commotion, strikes, labor disputes or related work stoppages, Bayless shall excuse the contractor from performance herein and shall have the right to take over operation of such buses that the contractor is prevented from operating with persons Bayless deems appropriate until the contractor is able to resume operation.  Bayless shall pay the contractor for such buses the same amounts specified on the Pricing Form less all reasonable and equitable expenses and costs including any excess costs above contractors pricing, incurred by Bayless in securing the services of said operations personnel or suppliers.  In all cases, the failure to perform must be beyond the control of and without the fault or negligence of the contractor or his subcontractors/employees.  The contractor shall take all possible steps to recover form any such occurrence and shall be prepared to substantiate these steps.

3.   RFP/BID SUBMISSION INFORMATION

3.1 Submission of Proposals/Bids

3.1.1 One signed original and one copy clearly marked as such of the proposal must be received in a sealed envelope plainly marked “Student Transportation Services Bid” with the date and time of the proposal opening in the lower left corner of the envelope.  A representative of the company/person submitting the proposal must sign the original proposal in ink.  Proposals should be submitted to:

 Mr. John Stewart, CFO
 The Bayless Consolidated School District

 4530 Weber Road

 St. Louis, MO  63123. 

3.1.2 Proposals are due by no later than Tuesday, January 5, 2010 at 2:00PM.  The Bayless Consolidated School District has the right to accept and/or reject any and all proposals.  All bids will be publicly opened in The Bayless Consolidated School District Administrative Offices on January 5 2010 at 2:00PM.
3.1.3 All proposals shall be valid for a period of sixty (60) days.  No bids/proposals shall be withdrawn after the submission deadline.  A proposal may be withdrawn, and resubmitted prior to the submission deadline, however once the deadline has lapsed, all proposals shall remain as submitted and considered final.

3.1.4 Vendors are required to clearly identify any deviations from the specifications in their proposal document.

3.1.5 All prices and notations must be in ink or typewritten on the attached Pricing Form.  

3.1.6 Sealed proposals received after the designated time of the receipt of the sealed proposals will be considered as “No Bid” and “Void” and will not be opened.

3.1.7 The bidder shall include with their submission a Bid Bond, or other acceptable security (certified/cashier check, etc.) in the amount of $5,000.  Such security shall be held until all awards are final and contracts are executed.  After such time, securities shall be returned to the bidders.

3.1.8 Bidders are advised that a Performance Bond in the amount of 50% of the awarded amount of services may be required.  Such Bond shall represent 50% of each successive years estimated service amount and if requested shall be submitted annually.  A letter from an accredited surety shall accompany the submission stating that the Performance Bond can be made available if awarded services.

3.2 Evaluation & Award Process
3.2.1 Awards shall be made to the bidder whose bid complies with all requirements stated in the RFP and is the best, lowest, responsible bid, considering price and responsibility of the bidder.  Determination of the best overall bid shall be made solely by Bayless based upon the above items plus demonstrated performance.  Emphasis shall be on price, responsibility, past performance and any other factors deemed significant by Bayless. The Bayless Consolidated School District reserves the right to award all, or part, or none of the services contained in this offering.  Services not awarded are subject to re-bid.

3.2.2 After an initial screening process, a question and answer conference or interview may be conducted with the bidder if deemed necessary by Bayless.  In addition, the bidder may be asked to make written clarification of their bid.  Cost of attending at any conference or interview will be at the bidder’s expense and will be coordinated by Bayless.

3.2.3 Bayless reserves the right to reject a bid in part or whole for any reason, to accept any bid in part or whole that it deems to be in its best interest, and to reject all bids and solicit new bids.  Bayless reserves the right to waive any technicalities and requirements in the RFP and Pricing Form.

3.3 Bidder’s Experience & Reliability

3.3.1 The bidder should provide the following information related to previous and current services/contracts performed by the bidder’s organization, and any proposed subcontractors, that are similar to the requirements of this RFP:

a. Name, address, and telephone number of client and a representative of that client who may be contacted for verification of information submitted.

b. Dates of the service/contract with number of buses.

3.3.2 The above information may be shown on the form attached as Exhibit A to this RFP.

3.4 Expertise of Bidder’s Personnel

3.4.1 To the extent possible, the bidder should identify the proposed personnel.  The bidder should submit detailed information related to experience and qualifications, including education and training of proposed personnel.  The bidder may utilize Exhibit B for summarizing the personnel information.

3.5 Method of Performance

3.5.1 The bidder should present a written narrative or supporting program documents that demonstrate the method or manner the bidder proposes to satisfy the requirements and provision specified in this RFP.  In presenting the method of performance, the bidder should submit or describe the following:

a. The minimum number of management and support personnel assigned to Bayless including all personnel other than drivers, and the operating hours management staff will be on duty at the terminal.

b. A copy of current company policies concerning driver recruitment, criminal history checks, driver training procedures, drug/alcohol control methods at dispatch time, and retention of drivers.

c. Proof of ownership, or financing and deliverability of the guaranteed number of school buses.

d. Proof of insurance as well as ability to meet performance bond requirements.

e. Technical plans for the start up to operate school buses for Bayless including specific and detailed description of events from the date of contract award to the first day of transporting students.

f. A copy of policies concerning school bus preventative and regularly scheduled maintenance.

g. Number of proposed spare buses to be used in the contract.

h. Procedure for handling service or personnel complaints from Bayless staff, administration, and/or parents.

4.  Exhibits & Pricing Form

FEDERAL WORK AUTHORIZATION PROGRAM (“E-VERIFY”) ADDENDUM


Pursuant to Missouri Revised Statute 285.530, all business entities awarded any contract in excess of five thousand dollars ($5,000) with a Missouri public school district must, as a condition to the award of any such contract, be enrolled and participate in a federal work authorization program with respect to the employees working in connection with the contracted services being provided, or to be provided, to the District (to the extent allowed by E-Verify).  In addition, the business entity must affirm the same through sworn affidavit and provision of documentation.  In addition, the business entity must sign an affidavit that it does not knowingly employ any person who is an unauthorized alien in connection with the services being provided, or to be provided, to the District.


Accordingly, your company:


a) 
agrees to have an authorized person execute the attached “Federal Work Authorization Program Affidavit” attached hereto as Exhibit A and deliver the same to the District prior to or contemporaneously with the execution of its contract with the District;


b) 
affirms it is enrolled in the “E-Verify” (formerly known as “Basic Pilot”) work authorization program of the United States, and are participating in E-Verify with respect to your employees working in connection with the services being provided (to the extent allowed by E-Verify), or to be provided, by your company to the District;


c) 
affirms that it is not knowingly employing any person who is an unauthorized alien in connection with the services being provided, or to be provided, by your company to the District;


d) 
affirms you will notify the District if you cease participation in E-Verify, or if there is any action, claim or complaint made against you alleging any violation of Missouri Revised Statute 285.530, or any regulations issued thereto; 

e) 
agrees to provide documentation of your participation in E-Verify to the District prior to or contemporaneously with the execution of its contract with the District (or at any time thereafter upon request by the District), by providing to the District an E-Verify screen print-out (or equivalent documentation) confirming your participation in E-Verify;


f) 
agrees to comply with any state or federal regulations or rules that may be issued subsequent to this addendum that relate to Missouri Revised Statute 285.530; and 


g) 
agrees that any failure by your company to abide by the requirements a) through f) above will be considered a material breach of your contract with the District.




By:________________________________ (signature)




Printed Name and Title: ________________________________




For and on behalf of:   ________________________ (company name)

EXHIBIT A
FEDERAL WORK AUTHORIZATION PROGRAM AFFIDAVIT 


I, ________________________, being of legal age and having been duly sworn upon my oath, state the following facts are true:


1.
I am more than twenty-one years of age; and have first-hand knowledge of the matters set forth herein.


2.  
I am employed by __________ (hereinafter “Company”) and have authority to issue this affidavit on its behalf.  


3.
Company is enrolled in and participating in the United States E-Verify (formerly known as “Basic Pilot”) federal work authorization program with respect to Company’s employees working in connection with the services Company is providing to, or will provide to, the District, to the extent allowed by E-Verify.


4.
Company does not knowingly employ any person who is an unauthorized alien in connection with the services Company is providing to, or will provide to, the District.

FURTHER AFFIANT SAYETH NOT.




By:________________________________ (individual signature)




For ________________________ (company name)




Title:_______________________


Subscribed and sworn to before me on this _____ day of ____________________, 200___.

__________________________________







NOTARY PUBLIC

My commission expires:

EXHIBIT B
(Make as many copies as needed of this form)

PRIOR EXPERIENCE

Prior Services Performed for:
Customer Name:

Address:

Contact Name:

Telephone Number:

         Service Dates:


Number of Buses:


Prior Services Performed for:
Customer Name:

Address:

Contact Name:

Telephone Number:


Service Dates:


Number of Buses:


Prior Services Performed for:
Customer Name:

Address:

Contact Name:

Telephone Number:


Service Dates:


Number of Buses: 

         Prior Services Performed for:
Customer Name:

Address:

Contact Name:

Telephone Number:


Service Dates:


Number of Buses: 

EXHIBIT  C
PERSONNEL SUMMARY

(You may attach organization chart to this exhibit)

       PERSONNEL


BACKGROUND AND EXPERTISE OF PERSONNEL

1. 
________________________________

(NAME)

________________________________

(TITLE)

2. 
________________________________

(NAME)

________________________________

(TITLE)

3. 
________________________________

(NAME)

________________________________

(TITLE)

4. 
________________________________

(NAME)

________________________________

(TITLE)

5. 
________________________________

(NAME)

________________________________

(TITLE)

6. 
________________________________

(NAME)

________________________________

(TITLE)

7. 
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EXHIBIT D
School Bus Procedures

For Bus Drivers

I. New Student Registration

a. If new eligible student will be taking advantage of available bus service, transportation will begin on the third day the student attends school.

b. Transportation office will assign a bus number to new student.
c. Transportation office will update the bus Eligible Rider List and provide updated list and photocopy of picture to the bus driver prior to first day of bus service.

II. Riding the Bus
a. Morning Transportation – Not on Eligible Rider List 
1. For 7-12 grade students, notify student they are not on the eligible rider list and do not allow student on the bus.
2. For K-6 grade students
a. If parent or guardian is present, inform the parent the child is not on the eligible rider list and they will need to contact the Elementary or Intermediate Office to establish transportation.
b. If  parent or guardian is not present, allow student to ride to school.  Bus driver will bring child to the appropriate building office upon completion of the route.  Children grades K-2 should be taken to Elementary Office and children grades 3-6 should be taken to the Intermediate Office  
c. Building Principal or designee will determine if student is eligible for bus transportation.  If the student is NOT eligible, Principal or designee will contact parent/guardian for transportation home that day and inform them that student is not eligible for bus service.
d. If student is eligible for transportation, be sure child’s picture is in student database and notify transportation office with form.  Transportation office will try to establish transportation as soon as possible.  
e. Young children will not be left at bus stop without supervision of an appropriate adult.
f. Building principal will notify parent that student has not been transported to school if necessary.
b. Afternoon Transportation
i. All students must be on Eligible Rider List to ride home.
c. School Bus Rules and Regulations
i. Expected student behavior on the bus is the same as what is expected in the classroom.  See below:

School Bus Rules and Regulations

1. Driver is in charge of the pupils and the bus.  Pupils must obey the driver promptly and cheerfully.

2. Students must be on time.  The bus cannot wait beyond its regular schedule for those who are tardy.

3. Students should never stand in the roadway while waiting for the bus.

4. No drinking, eating or smoking on the bus at any time.

5. Unnecessary conversation with the driver is prohibited.

6. Classroom conduct is to be observed by pupils while riding the bus, except for ordinary conversation.  No “horseplay” permitted.

7. Students are not to bring live animals, glass containers, or skateboards on the bus.

8. Students must not at any time extend arms or head out of bus windows.

9. Students must not try to get off the bus, or move about within the bus while it is in motion.  In the school parking area, once students are on the bus, they are not permitted to leave the bus except under a school administrator’s supervision.

10. Students must observe instructions from driver when leaving bus.

11. Any damage to a bus must be paid for by the person responsible for the damage.

12. The driver will not discharge riders at places other than the regular bus stop or at school, unless there is proper authorization from the superintendent, principal of the school or transportation office.

13. Unauthorized passengers are not permitted on the bus at any time

Note: Failure to follow these regulations may result in the suspension from the school bus.

PRICING FORM

______________Guaranteed minimum number of school buses

______________Passenger capacity of buses proposed

______________Travel time to/from terminal added to Activity/Field trip time

Year

Cost Per Bus Per School Day

Activity/Field Trip Rate Per Hour

2010-2011
$______________________

$__________________________

2011-2012
$______________________

$__________________________

2012-2013
$_______________________

$__________________________
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